	New York State Department of Transportation

eSTIP Access Request Form

	Name:
	     
	
	 
	
	     

	
	(first)
	
	(mi)
	
	(last)

	Work Email Address:
	     
	Office Phone:
	(         )          -     

	

	What agency are you employed with? (check one and indicate location/organization):

	
	 FORMCHECKBOX 
 MPO,
	 FORMDROPDOWN 

	
	 FORMCHECKBOX 
 TCC,
	 FORMDROPDOWN 


	
	 FORMCHECKBOX 
 NYSDOT,
	 FORMDROPDOWN 

	
	 FORMCHECKBOX 
 Other,
	     

	

	Business Address:

	
	Street:
	     
	Building/Room:
	     

	
	City:
	     
	State:
	     
	Zip:
	     

	

	What type of eSTIP access is being requested? (all levels can browse projects):

	
	 FORMCHECKBOX 
  Level -1: Read Only Access to eSTIP database (browse or track projects)

	
	 FORMCHECKBOX 
  Level 0: Write Access (enter/modify data) to eSTIP database (TCC / MPO / Regional Staff)

	
	 FORMCHECKBOX 
  Level 1: Approve Ballots (TCC Director / MPO Director / RPPM)

	
	 FORMCHECKBOX 
  Level 2: Approve Ballots from TCC (NYMTC Central Staff only)

	
	 FORMCHECKBOX 
  Other, Level  FORMDROPDOWN 
: See instructions (NYSDOT, FHWA, and FTA)

	Acceptable Use Agreement – Please read the second page of this document before signing below

	By my signature below, I understand that I am accountable for any usage associated with my user ID and as such agree to secure my password appropriately.  I also understand that all Internet transactions are logged and monitored.

	Applicant(s Signature:
	
	Date:
	      

	

	Approval/Authorization (see instructions below):

	By my signature below, I understand that I am granting access to authorized users and am responsible for all project information in my metropolitan (MPO) or rural (Region) area (or Federal approval authority).

	Signature:
	
	Date:
	     

	Name (print):
	     
	Title:
	     

	Organization of person authorizing request:
	     

	Phone number of person authorizing request:
	(         )             -     


	eSTIP Access Request Form  Instructions

Approval/Authorizations shall be granted by the RPPM for NYSDOT Regional employees, NYSDOT MO Program Supervisors for Program Coordinators, TCC Director for TCC staff, MPO Director for MPO staff, or Federal Administrator for FHWA or FTA staff. This form will be reviewed and, if approved, a user ID and password will be delivered to the applicant by e-mail.  Note: send questions to:  eSTIPSupport@dot.ny.gov.
Please email signed pdf to:
   eSTIPSupport@dot.ny.gov
Or (if no scanner):     
Joe McClean, eSTIP Administrator

New York State Department of Transportation

50 Wolf Rd, POD 6-1,  Albany, NY 12232



May 2014
eSTIP Access Request
eSTIP Application
In cooperation with NYSDOT, FHWA’s New York Division Office staff created an electronic Statewide Transportation Improvement Program (eSTIP) for NYS.   eSTIP is a web-based workflow that allows authorized users to browse and create over 60 reports on the STIP data.  eSTIP also allows users (Regional, Main Office, MPOs and Federal officials)  to review and approve STIP amendments electronically, thereby greatly reducing paperwork and processing time.  In addition, MPOs are encouraged to use eSTIP to develop their Metropolitan TIPs.  This facilitates compliance with the federal requirement that TIPs be incorporated into the STIP in their entirety.
NYSDOT, NYMTC, and TCC users have access to eSTIP within the NYSDOT firewall.  Upstate MPO and Federal officials must access eSTIP via a Citrix connection.  This access review form will be reviewed and, if approved, an eSTIP user ID and password will be delivered to the applicant by e-mail or letter.  For those requiring a Citrix connection, we will request a Citrix user ID and password from NYSDOT’s Information Security Office. 

eSTIP Levels

There are various access levels within the eSTIP program:
	Level
	Users
	Description

	-1
	Any
	Browse and track projects as well as generate reports in the eSTIP database.  This is read-only access.

	0
	TCC, Upstate MPO, and Regional Staff
	Add new projects and phases (build TIP), modify existing project data, or prepare ballots.  Upstate MPOs may delegate this function to NYSDOT Regional Staff or other external agencies.  

	1
	TCC Directors, Upstate MPO Directors, and NYSDOT RPPMs
	Add, edit, or approve Metropolitan TIP, non-Metropolitan TIP, and phase changes through ballots. Upstate MPOs may delegate this function to the RPPM.  

	2
	NYMTC Central Staff
	2nd approval level of NYMTC ballots (ballots must have been approved by a TCC director in Level 1).

	3
	NYSDOT MO Program Coordinators
	Add and edit rural transit and statewide significant (SWS) projects.

	4
	NYSDOT MO Program Supervisors
	Add, edit, or approve rural transit and statewide significant (SWS) projects.

	5
	FHWA
	Recommend PINs that require federal approval.

	6
	FHWA and FTA
	Authorize PINs that need federal approval.

	8
	FHWA
	Obligate funding for highway projects.


* 
An MPO Director may delegate Level 0 or Level 1 access to NYSDOT or other external agencies.  Member Agencies, if given write-access, will be able to modify transit and highway project data.
NYSDOT Information Security Guidelines
Business information, computers, networks and all related media are important assets of NYSDOT.  It is expected that they will be used to support official NYSDOT business needs. 
The user ID is used to identify individuals who have been granted access to a NYSDOT computer to conduct NYSDOT business.  When assigned, your ID will be permanent and unique.  It identifies you, an individual, as a computer user.  Passwords authenticate your user ID to the computer.  Never share your password with anyone.   If you suspect that your password has been compromised, notify the NYSDOT Help Desk immediately at (518) 485-8111 or (888) 664-9343.

Consultant or non-DOT employee access
Consultant or non-DOT employee access is restricted by default to a maximum of one year. Renewal requests must be initiated by the originating applicant, manager or supervisor. It is the responsibility of the applicant to submit a renewal request prior to the anniversary of the access expiring.

Non-disclosure

By signing this form you agree to take all reasonable precautions to assure that NYSDOT internal information, or information which has been entrusted to NYSDOT by third parties (such as other State Entities), will not be disclosed to unauthorized persons. You understand that you are not authorized to use this information for your own purposes, nor are you at liberty to provide this information to third parties without the express written consent of the NYSDOT manager who is the designated information owner.
